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Key Data for Membership and ADA

Registered Members [including teens]:
From the Main Menu click the Universal Selection Engine

1.

2.
3.
4

On the Time Frame choose Enrolled at least one day
Fill in dates 1-1-18 to 3-31-18 or

1-1-18 to 6-30-18 or

1-1-18 to 9-30-18 or 1-1-18to 12-31-18

If you are tracking Community Outreach in a separate Unit, then also choose Members’ Unit at the bottom

left and choose only your Units that contain members
Click Count

5] Universal Selection Engine - Selects People bd
=

All Members in the System
-
- Individual Member ~Last, First: | <
r Memb #: ~| [ Active Only
r Attended [[Any Club Attendance’ Activty [ at least [T day(s)
- between: | 07/01/2018 4| » Example | Set Rules

. 101/
- and: [~ 07012018 «|» |[E|
r & Enrolled at least ane day
r between: [ 01/01/2018 4| » and: [ 0337207 4| » |[E| %
-
 |Latest « | Entry Date

-
r ¢ [Catest |~ Expiration Date
[t between G/142016 4| »|[E)| and [ 12312017 4|»|@| Eramele
-
. ¢ Enrolled OR Attended at least one day (Club Attendance’ Actiity) using ‘Set Rules' above

between: 01/01/2015 «| » || and: 12/31/2015 <« | »|E| Example
i El B oo
¥ Time Frame - Enrolled
r ] Reser | Croveing MarkNone | marcan | Count

Tools

r SelectaReport | Ghoose Report Here

Community Outreach (Other Youth Served):
This could vary depending on how the information is tracked. Our recommendation is the Community Outreach
members are in a separate Unit in Member Tracking System™.

From the Main Menu click the Universal Selection Engine

1.

2
3.
4,
5

On the Time Frame choose Enrolled at least one day
Fill in dates 1-1-18 to 3-31-18 or

1-1-18 to 6-30-18 or

1-1-18 to 9-30-18 or 1-1-18to 12-31-18

Click the Members’ Unit checkbox on the bottom left and choose the Community Outreach Unit

=] Universal Selection Engine - Selects People £2
r Member's Unit is tracked over time. Enter a date to filter by the Mbr's Unit as of that date.
r Members won't be included if they were not Enrolled ON that date.
r Leave the date blank to filter by Member's Current Unit.
Select Members Enralled in selected Unit(s) On 4| » “
= Code Unit Name Select
r 01 Downtown Unit m]
r 02 Southside m]
= co Community Outreach
r
I™ Mark Unit(s) where Club Name contains:
I™ Include Members with blank Unit values
Time Frame - Enrolied
I e meser | Croweing | Y| warctione | warkcan | count
Tools H Continue Close
r
r SelectaReport | Ghoose Report Here
—————————————
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Total Youth Served:
1. From the Main Menu click the Universal Selection Engine
2. Onthe Time Frame choose Enrolled at least one day
3. Fillin dates 1-1-18 to 3-31-18 or 1-1-18to 6-30-18 or 1-1-18to 9-30-18 or 1-1-18to 12-31-18
4. Click the Members’ Unit checkbox on the bottom left and choose all of the Units or leave it unchecked to
obtain the same results
5. Click Count

5] Universal Selection Engine - Selects Peaple 52
r £ All Members in the System
-
-  Individual Member Last, First: ‘ v
- Memb#: [~ [v] [~ActiveOnly
-  [aitended < [Any "Club Attendance” Activty |~ at least [1 day(s)
- between: [ 07/01/2018 4| » B ||| Enmes
and: 07/01/2018 « | » [
5 =
r @ Enrolled at least one day
r between: 01/01/2016 4| » and na—mgmag %
-
« [Gatest || Entry Date
r between: [ 050172018 4| » || anet [ 05312018 4| |H| w
-
r  [Catest || Expiration Date
£ between: 06/14/2016 4 , and: 123172017 4 , Example
-
- ¢~ Enrolled OR Attended at least one day (Club Attendance’ Activity) using ‘Set Rules’ above
- between- 01012015 4 y and 12/3112015 4 D Example
I Time Frame - Enrolled
T warkNone | Mark Al Gount
Reset D Continue

I |

SelectaReport [ Choose Report Here ..

[=5] Universal Selection Engine - Selects People =
r Member's Unit is tracked over time
- Enter a date to filter by the Member's Unit as of that date_
Leave the date blank to filter by Member's Current Unit.
-
Select Data As Of s “
m Code Unit Name Select
r o1 Downtawn Unit
r 02 Southside Unit
co Community Outeach
-
-
-
-
-
-
-
-
-
-
r I™ Mark Unit(s) where Club Name contains:
I™ Include Members with blank Unit values
I3 Time Frame - Enrolied
" o it Al meset | Crouping MarkNone | MarkAll | Gount
Tools
r SelectaReport | Choose Report Here <




Teen Membership:

1. From the Main Menu click the Universal Selection Engine
2. Onthe Time Frame choose Enrolled at least one day
3. Fillin dates 1-1-18 to 3-31-18 or 1-1-18to 6-30-18 or 1-1-18to 9-30-18 or 1-1-18to 12-31-18
4. Click the Ages checkbox on the top left of the screen
5. Fillin Ages 13.0000 to 20.9999 or the ages that fit your clubs needs
6. Choose Select Data As Of today or the end of the reporting period
7. If you are tracking Community Outreach in a separate Unit, then also choose Members’ Unit at the bottom
left and choose only your Units that contain members
8. Click Count
1nvarsa Selection Engine - Selects People 2
When selectinglbw and high ages, be very specific.
~ Ages, 13 to 16.9989 If you want all 6 to r olds, the low age should be 6 and the
- hi ge should be 9.9999
- Low Age ’m
- High Age ’W
r Select the Dates of Birth below. This allows you to select
- members with specific birthdays. If you want everyone in the age
— range specified above, enter 01/01 and 12/31 below.
- Beginning DOB (01/01 (mm/dd)
- Ending DOB [12/31  (mmvdd)
r Select Data As OF
- Each date cbsen will produce different results.
r Birthdays can oclany day and move members out of the
- clNosen age range above.
r Select Data As Of: [[03/31/2018 (< » | & |
-
I3 Time: Frame - Enrolied
v Members' Unit - Some roupin: MarkMone | MarkAl | Count
Y Reoe | oo o
r SelectaReport [ Choose ReportHere ...

School Year ADA:
From the Main Menu click Reports
Click the Calendar tab
Choose the Average Daily Attendance Report in the center of the screen
On the Universal Selection Engine on the Time Frame choose All Members in the System
Do not choose any other filters on this screen and click Continue
On the Average Daily Attendance Report screen choose
a. On the — Main Report Options — tab choose Report By Unit
b. ADA for Specific Dates
c. Click Entire Organization
d. Click Page Break By Unit if you are a multiple unit organization and want to break it down by unit

E5] Average Daily Attendance Report 52
70 Members are currently selected on the Universal Selection Engine.

ogkrwnE

This report counts all members from the Universal Selection Engine for all activities selected on the *Select Activities to
Include’ tab, and will NOT duplicate counts if a member has attended more than one activity in a day at a single Unit.
It will NOT count days on which nobody attended.

- Main Report Options - - Select Activities to Include - - Select Specific Dates -

& Report By Unit ol o « Report By Current
School Grade

« Avg Daily Attendance (ADA) by Month « ADA by Week & ADA for Specified Dates

01/01/2018 J ’703-31 2018 Only available if 'Report By Unit

See the'Select Specific Dates' tab for more

« Entire Organization
I~ Show Unit Detail
™ Only Count Attendance at Units Selected on 'Select Attendance Units' tab

« Specific Unit where attendance occurred: |01 - Downtown Unit ~

-
Only available if ‘ADA by Month' and ‘Report By Unit’ are used and if ‘Only Count Attendance at Unit Selected..." is Not checked

Report Subtitle (UDUOHE\)I‘

Make M
‘;;mf:" Preview ‘ Print | Export to Excel Close Close to Main Menu




e. Click the — Select Activities to Include — tab at the top
f. Choose General Attendance Only or Select All on the left to choose all Activities

(5] Average Daily Attendance Report 52
85 Members are currently selected on the Universal Selection Engine.
This report counts all members from the Universal Selection Engine for all activities selected on the "Select Activities to
Include’ tab, and will NOT duplicate counts if a member has attended more than one activity in a day at a single Unit.
It will NOT count days on which nobody attended.
- Main Report Options - - Select Activities to Include - - Select Specific Dates -
Activity Select |«
Arts & Crafts O
Breakfast O A
¥ Show Active Computer Lab o Set Attendance
Activiies Only Dinner O Code Rules
g | General Attendance
enera
Halloween Pal
Attendance " =
onl Lunch O
_ O I MosiField Trip O
Select All Passport to Manhood O
| Power Hour O
Clear Al Project Learn O
b Skil Tech - Basic O
# Selected:
1 Smart Girls O
Smart Moves ™
Record: M L § o Filte Search
Report Subitle (aptional)]|
Make Menu Preview ‘ Print ‘ Export to Excel | Close ‘ Close to Main Menu

g. Click the — Select Specific Dates — tab at the top
h. Fill in the specific Start and End time for your School Year program

(5] Average Daily Attendance Report 52
70 Members are currently selected on the Universal Selection Engine.
This report counts all members from the Universal Selection Engine for all activities selected on the "Select Activities to
Include’ tab, and will NOT duplicate counts if a member has attended more than one activity in a day at a single Unit.
It will NOT count days on which nobody attended.

- Main Report Options - - Select Activities to Include - - Select Specific Dates -

Enter specific dates to be considered for the Start - End -
Average Daily Attendance report.
ge Daly P 1112018 6/1/2018 Clear Form
For single dates, you may enter just the 8/20/2018 12/31/2018
'Start' date. For date ranges, enter the first * | = |
date of the range and the final date of the
range.
Select an entire row and use your Delete key Add all Weekend dates in
1o remove a line. above range (Sat + Sun)
This form uses the same date controls used Add all Weekday dates in
throughout the program, so above range (Mon - Fri)
Type C in any field to get a calendar
T for today's date
- to lower the date by one day Translate Date Ranges into
+ or = to increase the date by one day single dates
(to make it easier to remove individual
Re-Sort dates from the report)
Record: 14 4 3of 3 b & No Filter | Search

Report Subtitle (ﬂptlﬂna\):|

Make M .
e Preview ‘ Print ‘ Export to Excel Close Close to Main Menu |

7. Click Preview

Summer ADA:
Repeat exact steps above and choose the dates for your summer program.

All of these reports can be pulled for any date range by simply changing the dates in each of the steps above.




